
Alex Hibbert - Speaker 
Notes and information 
 
Many thanks for booking Alex to speak at your event. Below are some pointers that you 
may find helpful, and can avoid repetitive email traffic in arranging the mundane details. 
 
 

1. Unless agreed otherwise, Alex uses a visual presentation to supplement his 
speaking. 

2. Alex prefers to use his PC laptop from which to run the Powerpoint and any 
supporting video. This should ideally be in view from his speaking position. If it’s 
necessary to use an inbuilt AV system, or from his/a laptop in a distant tech booth, 
please do let us know. 

3. Alex brings his PPT on his laptop, USB stick and downloadable web file, to cover all 
avenues. 

4. If a venue-owned PC needs to be used, please ensure it runs up-to-date MS Office, 
with all typical video codecs, and can handle FullHD video embedded in a PPT. 

5. Alex doesn’t use a lectern (except if to stand a laptop) or a microphone unless the 
venue is very large. If using a microphone, he prefers a roaming lapel radio mic, not 
handheld. 

6. Alex uses his own USB advancer/clicker. 
7. To ensure the visuals are clearly viewable, please ensure that the projector is 

modern and suitable for the venue. FullHD is preferred but not vital. If a daytime 
event, it’s important to ensure the projector screen can be shrouded in adequate 
darkness so as not to overpower the light from the projector lamp. Otherwise, 
colours can be washed out. Generally, ‘smartscreens’ or dated/underpowered 
projectors are not sufficient, and can impact the performance. If this is a concern 
and the audience is small (e.g 20-30), Alex can supply a self-standing 32” LED screen. 

8. Alex offers books for signing and sale at his events and speeches. These are 
discounted from RRP, with extra bulk discounts, and special pricing for under-20s. 
Alex can accept cash, cheques, credit/debit cards (if there is 4G signal) and delayed 
payment via an invoice. If it is not acceptable to offer books, please let us know. 

9. Alex drives to venues, and would appreciate a parking spot to be reserved nearby. If 
this is impossible, or if free parking is not plentiful, please let us know. 

10. Travel expenses are calculated as follows: 1. By car from SW11 at 40p/mile or actual 
cost, whichever is lower (ex VAT). 2. If timings necessitate travel or work outside of 
8am-11pm, Alex may have a basic hotel room booked for him and the cost added to 
an invoice. Please let us know if you’d prefer to arrange for such a hotel directly. 3. If 
travel or timings necessitate one or more of three main meals being bought ‘out’, 
these may be added to an invoice (not including snacks or alcohol). 

11. Alex works his speeches from scratch, including timings. If the official timings are 
likely to be very different from realistic time available to speak/Q&A, please let us 
know. 
 


